
  

AGENDA 
REGULAR PLANNING COMMISSION MEETING 

  
OAK PARK, MICHIGAN 

DECEMBER 1, 2025 
6:00 PM 

  

1. CALL TO ORDER  

2. ROLL CALL  

3. APPROVAL OF AGENDA  

4. APPROVAL OF MINUTES  

 A. Planning Commission Meeting Minutes 11-03-25 

5. COMMUNICATIONS/CORRESPONDENCE  

 A. Administrative Review, DAS VELO Service Course and Café, 13631 W. 11 Mile Rd 

 B. Administrative Review, Linen Hero, 26500 Harding Ave. 

6. PUBLIC HEARINGS  

 A. Public Hearing to consider a proposed Special Land Use request submitted by Minda 
Cohen, 14411 Vernon Ave., for expanding the current family daycare home (6 or 
fewer children, less than 24 hours per day) to a group daycare home (7 to 12 
children, less than 24 hours per day). Property ID #52-25-19-403-015.   

 B. Planning Commission action regarding the proposed Special Land Use request 
submitted by Minda Cohen, 14411 Vernon Ave., for expanding the current family 
daycare home (6 or fewer children, less than 24 hours per day) to a group daycare 
home (7 to 12 children, less than 24 hours per day). Property ID #52-25-19-403-015. 

 C. Public Hearing to consider a proposed Special Land Use request submitted by Esther 
Buna Green, 26041 Marlowe Pl., for operating a group daycare home (7 to 12 
children, less than 24 hours per day). Property ID # 52-25-19-179-021. 

 D. Planning Commission action regarding the proposed Special Land Use request 
submitted by Esther Buna Green, 26041 Marlowe Pl., for operating a group daycare 
home (7 to 12 children, less than 24 hours per day). Property ID # 52-25-19-179-021. 

7. MATTERS FOR CONSIDERATION  

 A. OLD BUSINESS 
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 1. Master Plan Update: Bid Award 

8. PLANNING COMMISSION MATTERS FOR DISCUSSION - (FROM MEMBERS ONLY)  

9. PUBLIC COMMENT ON ITEMS NOT SCHEDULED FOR PUBLIC HEARING  

10. ADJOURNMENT  
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 CITY OF OAK PARK PLANNING COMMISSION   
REGULAR MEETING, MONDAY, NOVEMBER 3, 2025 

 
MINUTES 

 
The meeting was called to order at 6:00 p.m. in the City Council Chambers, 14000 Oak 
Park Blvd, Oak Park, MI 48237, by Vice Chairperson Brown, and roll call was made. 
 
PRESENT:     Vice Chairperson Brown 

Commissioner Tungate 
Commissioner McClellan 
Commissioner Eizelman 
Commissioner Whitehead 
Commissioner Seligson 

 Commissioner Tkatch 
Commissioner Walters-Gill 
 

ABSENT:     Chairperson Torgow 
 

OTHERS PRESENT:         Economic Development & Planning Specialist, Salam Habhab 
Director of Municipal Services, Kim Marrone 

 
 
3. APPROVAL OF AGENDA OF NOVEMBER 3, 2025: 
 
MOTION by Tkatch, SECONDED by Seligson, to approve the agenda as presented for 
the November 3, 2025, meeting. 
 
VOTE: Yes:  Brown, Tungate, McClellan, Eizelman, Whitehead, Seligson, Tkatch, 

Walters-Gill 
No:  None 

 
MOTION CARRIED 
 
 
4. APPROVAL OF MINUTES OF OCTOBER 21, 2025: 
 
MOTION by Tkatch, SECONDED by Seligson, to approve the October 21, 2025, 
minutes. 
 
VOTE: Yes:  Brown, Tungate, McClellan, Eizelman, Whitehead, Seligson, Tkatch, 

Walters-Gill 
No:  None 
 

MOTION CARRIED 
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5. COMMUNICATIONS/CORRESPONDENCE: 
 
Habhab reported that a letter of support was received this afternoon regarding the Wilmos 
& Lillian Schwarcz Education Center addition project. The correspondence will be entered 
into the record, and printed copies were provided to the Planning Commission members 
at the meeting. 
 
 
6. PUBLIC HEARINGS 

A. Public Hearing to consider a proposed Special Land Use submitted by Neil 
Ganshorn – Rand Construction- for an addition to the Wilmos & Lillian Schwarcz 
Education Center, at 25401 Coolidge Hwy and 13630 Balfour Ave. Parcel IDs #52-
25-19-429-022 and #52-25-19-429-021. 
 

C. Public Hearing to consider a proposed rezoning of 13630 Balfour Ave. Parcel ID 
52-25-19-429-021, from R-1, Single Family Residential District Office District to R-
2, Two-Family Residential District. The applicant proposes to combine the 
properties at 25401 Coolidge Hwy. and 13630 Balfour Ave. into a single parcel. 
The resulting parcel will be zoned R-2 District, consistent with the current zoning of 
the school property. 

Vice Chairperson Brown opened the Public Hearing at 6:03 p.m. for the special land use 
and rezoning requests for the Wilmos & Lillian Schwarcz Education Center addition 
project. 
 
Commissioner Tungate asked if the planning staff could provide a description so that 
members of the public in attendance would have a better understanding of the proposal. 
 
Habhab provided an overview of the project and explained that the special land use and 
rezoning requests are for a proposed school addition. The applicant proposes expanding 
the school building at 25401 Coolidge Hwy and building 4,780 square feet to the north of 
the building for a total of approx.11,500 square feet. The residential property at 13630 
Balfour will be improved by a parking lot. The current school's property is zoned R-2 
District, while the residential property is zoned R-1 District. Educational institutions are 
permitted in the R-1 and R-2 districts. The applicant intends to combine both parcels into 
a single parcel. To facilitate the parcel combination, the applicant proposes to rezone the 
residential property to the R-2 District, to align with the zoning district of the school 
property. 
 
Neil Ganshorn, Rand Construction-General Contractor, presented the project and 
answered questions raised by the Planning Commission. 
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Director Kim Marrone answered questions raised by the Planning Commission. 
 
The following spoke in favor of the project: 
 

• Mendel Stein, 25401 Coolidge Hwy. 
• Rita Winer, 15040 Northfield Ave. 

 
Vice Chairperson Brown closed the Public Hearing at 6:21 p.m. 
 

B. Planning Commission action regarding a proposed Special Land Use submitted by 
Neil Ganshorn – Rand Construction- for an addition to the Wilmos & Lillian 
Schwarcz Education Center, at 25401 Coolidge Hwy and 13630 Balfour Ave. 
Parcel IDs #52-25-19-429-022 and #52-25-19-429-021. 

 
MOTION by Seligson, SECONDED by Tkatch, to approve the Special Land Use request 
submitted by Neil Ganshorn – Rand Construction- for an addition to the Wilmos & Lillian 
Schwarcz Education Center, at 25401 Coolidge Hwy and 13630 Balfour Ave. Parcel IDs 
#52-25-19-429-022 and #52-25-19-429-021. 
 
VOTE:  Yes:  Brown, Tungate, McClellan, Whitehead, Seligson, Tkatch, 

Walters-Gill 
No:  None 
Abstained:  Eizelman (due to a conflict of interest) 

    
MOTION CARRIED 
 

D. Planning Commission action regarding the proposed rezoning of 13630 Balfour 
Ave. Property ID #52-25-19-429-021 from R-1, Single Family Residential District 
Office District to R-2, Two-Family Residential District. The applicant proposes to 
combine the properties at 25401 Coolidge Hwy. and 13630 Balfour Ave. into a 
single parcel. The resulting parcel will be zoned R-2 District, consistent with the 
current zoning of the school property. 

 
MOTION by Tkatch, SECONDED by Seligson, to approve the proposed rezoning of 
13630 Balfour Ave. Property ID #52-25-19-429-021 from R-1, Single Family Residential 
District Office District to R-2, Two-Family Residential District. 
 
VOTE:  Yes:  Brown, Tungate, McClellan, Whitehead, Seligson, Tkatch, 

Walters-Gill 
No:  None 
Abstained:  Eizelman (due to a conflict of interest) 

  
MOTION CARRIED 
 
 
7. MATTERS FOR CONSIDERATION  
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A. NEW BUSINESS 
  

1. Election of Officers: Chairperson, Vice Chairperson, Secretary 
 
Commissioner Tungate nominated the current officers to continue serving in their 
respective positions for the next term. 
 
MOTION by Tungate, SECONDED by Seligson, to re-elect Commissioner Torgow to 
serve as Chairperson, Commissioner Brown to serve as Vice Chairperson, and 
Commissioner Eizelman to serve as Secretary  
 
VOTE:  Yes:  Brown, Tungate, McClellan, Eizelman, Whitehead, Seligson, 

Tkatch, Walters-Gill 
No:  None 

  
MOTION CARRIED 
 
 
8. PLANNING COMMISSION MATTERS FOR DISCUSSION - None 
 
 
9. PUBLIC COMMENT – None 
 
 
10. ADJOURNMENT 
 
There being no further business, Vice Chairperson Brown adjourned the meeting at 6:25 
p.m. 
 
 
 
_____________________________________ 
Kim Marrone, Municipal Services Director. 
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CITY OF OAK PARK
DEPARTMENT OF ECONOMIC DEVELOPMENT 

& PLANNING

Mayor
Marian McClellan
Mayor Pro Tem
Shaun Whitehead

Council Members
Solomon Radner

Julie Edgar
Stephanie Crawford

City Manager
Erik Tungate

November 17, 2025   
   
DAS VELO, LLC 
1391 Bird Ave. 
Birmingham, MI 48009  
  
 RE: DAS VELO Service Course and Cafe – 13631 W. 11 Mile Rd. 
   
   
This letter is in regard to your request for Administrative Approval for DAS VELO Service Course and 
Cafe, a retail operation providing bicycle repair, sales and parts, bicycle fitting, and cafe, at 13631 W. 11 
Mile Rd., Oak Park, MI 48237, Parcel ID # 52-25-19-227-042.  
 
The site plan depicts initial facade beautification work in phase 1, and future outdoor dining area (option 
1 and option 2) in phase 2. The proposed future outdoor dining areas are not part of this approval. A 
separate outdoor dining application shall be submitted for review at the phase 2 stage. 
 
After reviewing the information that you provided, the Economic Development and Planning Department 
has administratively approved your request and the related Site Plan, as described below.  
 

Site Plan provided for Administrative Approval Review  
Title  Sheet  Date   

Site Plan Review Submittal Package 1-18  Received 11/03/2025 
 
Please be advised that the approval is conditioned on the following:   
     

1. The proposed future outdoor dining area is not part of this approval. A separate outdoor dining 
application shall be submitted for review at the phase 2 stage. 

2. The site plan does not depict a waste receptacle/enclosure. The applicant indicated that an interior 
facility is provided. If the need for a dumpster becomes necessary, the applicant will be required 
to provide a dumpster with the required enclosure in compliance with Article 1, Division 1, 
Section 333 of the Zoning Ordinance. 

3. The applicant shall obtain approval from the Oakland County Health Department, as well as any 
other required state or local approvals, prior to commencing operations. 

4. Any modifications to the access drive on Eleven Mile Rd. shall require obtaining 
permits/approval from the City of Oak Park Engineering Department.   

5. All proposed rooftop or ground-level equipment must be screened as required by the zoning 
ordinance.     

6. Any existing or proposed exterior lighting should be shielded and downward casting to eliminate 
the possibility of nuisance to the adjoining properties as required by the zoning ordinance.  
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7. No signs are approved as part of the Administrative Approval. A separate permit must be 
requested for the inclusion of any signs at this site.  

8. This review is from the Economic Development and Planning Department only. The Site Plan 
shall comply with the requirements of the City of Oak Park Engineering, Building, and Fire 
Departments, as applicable.                                 

                                                                                                   
You may now proceed to obtain a building permit, a business license, or any other permits required 
to complete this project. It is your responsibility to read and understand approved plans, conditions, and 
additional approvals required to obtain a building permit or any other additional approvals required to 
complete this project.  
 
This approval will expire on May 17, 2027, unless actual physical construction of a substantial nature of 
the improvements included in the approved site plan has been commenced and proceeded meaningfully 
toward completion during this period. If you require an extension of time, you may do so in writing 
before the expiration date, subject to the regulations of Article 5 Division 1 of the zoning ordinance.  
 
If you have any questions, please do not hesitate to contact me.  
 
Sincerely,   

   
Salam Habhab,   
Economic Development and Planning Specialist   
City of Oak Park   
14300 Oak Park Blvd.   
Oak Park, MI 48237   
(248) 691-7455   
shabhab@oakparkmi.gov  
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CITY OF OAK PARK
DEPARTMENT OF ECONOMIC DEVELOPMENT 

& PLANNING

Mayor
Marian McClellan
Mayor Pro Tem
Shaun Whitehead

Council Members
Solomon Radner

Julie Edgar
Stephanie Crawford

City Manager
Erik Tungate

November 21, 2025   
   
Daniel Abraham 
26091 Stratford Pl. 
Oak Park, MI 48237  
  
 RE: Linen Hero – 26500 Harding Ave. 
   
Dear Daniel Abraham,  
   
This letter is in regard to your request for Administrative Approval for Linen Hero, an event rental 
business at 26500 Harding Ave., Oak Park, MI 48237, Parcel ID # 52-25-19-105-022. 
 
After reviewing the information that you provided, the Economic Development and Planning Department 
has administratively approved your request and the related Site Plan, as described below.  
 

Site Plan provided for Administrative Approval Review  
Title  Sheet  Date   

As Built Floor Plan -  Received 11/07/2025 
Aerial view (site plan) and images - Received 11/07/2025 

 
 
Please be advised that the approval is conditioned on the following:   
     

1. The site plan does not depict a waste receptacle/enclosure. The applicant indicated that an interior 
facility is provided. If the need for a dumpster becomes necessary, the applicant will be required 
to provide a dumpster with the required enclosure in compliance with Article 1, Division 1, 
Section 333 of the Zoning Ordinance. 

2. Any modifications to the access drive on Harding Ave. shall require obtaining permits/approval 
from the City of Oak Park Engineering Department.   

3. All proposed rooftop or ground-level equipment must be screened as required by the zoning 
ordinance.     

4. Any existing or proposed exterior lighting should be shielded and downward casting to eliminate 
the possibility of nuisance to the adjoining properties as required by the zoning ordinance.  

5. No signs are approved as part of the Administrative Approval. A separate permit must be 
requested for the inclusion of any signs at this site.  

6. This review is from the Economic Development and Planning Department only. The Site Plan 
shall comply with the requirements of the City of Oak Park Engineering, Building, and Fire 
Departments, as applicable.                                 
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You may now proceed to obtain a building permit, a business license, or any other permits required 
to complete this project. It is your responsibility to read and understand approved plans, conditions, and 
additional approvals required to obtain a building permit or any other additional approvals required to 
complete this project.  
 
This approval will expire on May 21, 2027, unless actual physical construction of a substantial nature of 
the improvements included in the approved site plan has been commenced and proceeded meaningfully 
toward completion during this period. If you require an extension of time, you may do so in writing 
before the expiration date, subject to the regulations of Article 5 Division 1 of the zoning ordinance.  
 
If you have any questions, please do not hesitate to contact me.  
 
Sincerely,   

   
Salam Habhab,   
Economic Development and Planning Specialist   
City of Oak Park   
14300 Oak Park Blvd.   
Oak Park, MI 48237   
(248) 691-7455   
shabhab@oakparkmi.gov  
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CITY OF OAK PARK 
 
 
 

 

 

MEMORANDUM 
 
TO: Planning Commission Members DATE: November 24, 2025 
FROM: Kimberly Marrone, Director of 

Municipal Services 
Salam Habhab, Economic Development 
and Planning Specialist 
 

FILE: APLNCOM/SLU 
2025-12 Morah 
Mindy’s Preschool – 
14411Vernon 

 
SUBJECT: 

 
Special Land Use - Public Hearing, Morah Mindy’s Preschool - Group 
Daycare Home, 14411 Vernon Ave. 

 
This is a Special Land Use (SLU) request submitted by Minda Cohen, 14411 Vernon 
Ave., for expanding the current family daycare home (6 or fewer children, less than 24 
hours per day) to a group daycare home (7 to 12 children, less than 24 hours per day). 
The site is located south of Vernon Ave., north of Sherwood Ave., east of Colleen Ave., 
and west of Gardner Ave., in Collen Manor Sub, T1N, R11E Section 19. Property ID 
#52-25-19-403-015. 

 
Figure 1. Location Map   
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PUBLIC HEARING 
A Public Hearing has been scheduled for a Planning Commission meeting on December 
1, 2025, to review a Special Land Use request for expanding the current family daycare 
home (6 or fewer children) to a group daycare home (7 to 12 children) located at 14411 
Vernon Ave. 
 
SITE AND PROJECT CHARACTERISTICS 
The property of 0.161 Acres (7,013 sq. ft.) comprises an existing one-story single-family 
home of 1,921 sq. ft. The property has frontage on Vernon Ave. There is a drive lane that 
runs from Vernon Ave. along the west property line. The rear yard is fenced with a 4 ft 
chain-link fence from three sides. 
 
The applicant currently operates a family daycare home with a capacity of 6 children. 
The applicant wishes to expand the current family daycare home to a group daycare home 
with a capacity of 7 to 12 children. The area of care is conducted in the basement with a 
dedicated area of 978 sq. ft. The basement has two means of egress; one stair that leads to 
the back yard and one egress window. 
 
ZONING DISTRICT AND LAND USE 
The property is zoned R-1, One-Family Residential Dwelling District and the use of 
Group Day-care Homes (7 to 12 children, less than 24 hours) is permitted by a Special 
Land Use (SLU), subject to the provisions of Article 3 Division 1 Section 301: Adult and 
Child Care Facilities. 
 
The immediate adjacent properties to the east, south, and west are zoned R-1 District. To 
the north is Vernon Ave. right-of-way then R-1 District. 
 
SPECIAL LAND USE | SITE PLAN REVIEW 
Article 5, Division 4 Special Land Use requires the proposed use of group daycare homes 
to meet general standards (Sec. 551 Standards for approval), in addition to specific use 
standards (Sec. 301 Adult and Child Care Facilities). These standards are provided for the 
Planning Commission to determine the appropriateness of the proposed specific use to be 
permitted in the same zoning district. 
 
Section 551. Standards for Approval 
 

a. Be compatible and in accordance with the goals, objectives, and policies of the City 
of Oak Park Master Plan and promote the intent of the zoning district in which the 
use is proposed. 

b. Be constructed, operated, and maintained so as to be compatible with the existing 
or intended character of the general vicinity and so as not to change the essential 
character of the area in which it is proposed.   
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c. Be served adequately by public facilities and services, such as highways, streets, 
police and fire protection, drainage structures, water and sewage facilities, and 
primary and secondary schools.   

d. Not involve uses, activities, processes, materials, and equipment or conditions of 
operation that will be detrimental to the natural environment, public health, safety, 
or welfare by reason of excessive production of traffic, noise, smoke, odors, or other 
such nuisance. 

e. Properties for which application for special land use approval is made shall also be 
subject to site plan review in accordance with the requirements of Article 5, 
Division 1: Site Plan Review.  Failure to obtain site plan approval will constitute 
denial of the approved special land use.      

f. The proposed use shall not cause substantial injury to the value of other property in 
the neighborhood in which it is to be located and will not be detrimental to existing 
and/or other permitted land uses in the zoning district.   

 
The Economic Development and Planning staff finds that the submitted application and 
site plan demonstrate that the proposed group daycare home satisfactorily meets the six 
(6) general standards of the zoning ordinance. 
 
Section 301 Adult and Child Care Facilities 
 
Group Day-Care Home (7 to 12 children, less than 24 hours per day) shall comply with 
the following conditions: 
 

1. The use shall be registered with the City of Oak Park Clerk’s Office and shall 
continually have on file with the City documentation of a valid license as required 
by the State. 
 

The applicant has an active 2025 license with the City’s Clerk’s Office for the family 
daycare home (6 children and fewer, less than 24 hours per day). The applicant shall 
renew their license for 2026. Once all necessary and proper State of Michigan licensing 
documentation for the group daycare home is obtained, the applicant shall update their 
registration with the City Clerk’s Office. It is the responsibility of the applicant to 
maintain a current registration with the City. 
 

2. Since the State law preempts in this area; the facility shall be brought into 
compliance with all State building and fire codes pursuant to State Licensing 
Rules R400.1831-R400.1835. 
  

This Special Land Use approval is contingent upon compliance with all state building and 
fire codes, obtaining the State of Michigan License, and updating the child daycare group 
of the facility with the City of Oak Park Clerk’s Office prior to operation. 
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3. Documentation of such compliance with State requirements shall be provided. 

 
Proper State of Michigan licensing documentation must be obtained and submitted to the 
City Clerk’s Office to update their license from a family daycare home to a group 
daycare home. A copy shall also be submitted to the Economic Development and 
Planning Department prior to operation. 
 

4. The site shall comply with the sign provisions of Article 4, Division 4, Signs. 
 

There shall be no signs on any structure, in the windows or anywhere on the property. 
 

5. Off-street parking shall comply with Parking Space numerical requirement per 
Article 4, Division 1. 
 

The site plan depicts four (5) off-street parking spaces at the driveway and additional on-
street parking spaces along Vernon Ave. consistent with the zoning ordinance. 
 

SEC. 403 Parking Space Numerical Requirements 
Land-Use Requirement Provided 
Group Day-care Homes, Adult 
Foster Care Group Homes, & 
Adult Congregate Care Facilities 

1.0 Space per four residents, plus 
1.0 space per employee, plus 
adequate drop-off spaces. 
Max. Capacity 12/4= 3 spaces, 
plus  
2 employees 
 

5 spaces on the drive lane, plus 
on-street parking spaces  

Total 5 spaces, plus adequate drop-off 
spaces 

5 spaces, plus adequate drop-off 
spaces 

 
6. The building shall have an appearance which is non-intrusive and consistent in 

color, materials, roof-line, and architecture with the single-family or multiple-
family residential district in which it is located, as determined by the Planning 
Commission. 
 

The property is an existing single-family residence; its appearance is consistent with the 
visible character of the neighborhood. 
 

7. Documentation of sufficient indoor classroom, crib, or play area meeting State 
requirements shall be provided.  Documentation of approved areas, as licensed 
by the State, shall be provided. 
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As mentioned above, this Special Land Use is contingent upon providing proper State of 
Michigan licensing documentation to the City prior to operation; demonstrating 
compliance with the State laws and regulations.  
 
The State requires 35 sq. ft. of indoor activity area for use per child; exclusive of 
hallways, bathrooms, storage areas, cloak rooms, kitchens, reception and office areas, and 
non-habitable basement space. The site plan depicts 978 sq. ft. of dedicated care areas, 
which account for 81.5 sq. ft. per child. 
 
Additionally, if the area of care is in the basement, there shall be two means of egress 
(i.e., stairs and an egress window, two stairs, etc.). The site plan depicts one stair and one 
egress window. 
 

8. There shall be sufficient outdoor play area to meet State regulations.  All required 
outdoor play areas shall be fenced with a four (4) foot tall fence, provided that no 
fenced outdoor play area shall be located in a front yard. 
 

The site plan depicts a rear yard area of over 2,000 sq. ft. with a 4-foot-high chain-link 
fence located on three lot lines (east, south, and west).  
 

9. There shall be sufficient drop-off parking spaces to allow maneuvers without 
creating a hazard to traffic flow. 
 

The site plan depicts sufficient on-street parking spaces along Vernon Ave. and five (5) 
off-street parking spaces on the driveway. 
 

10. The lot shall be at least one thousand five hundred (1,500) feet from another 
group day care home or similar facility. This may be reduced by the Planning 
Commission upon a finding by the Planning Commission that the proposed 
facility will not contribute to an excessive concentration of State licensed 
residential care facilities in the area. 
 

It is important to note that the zoning ordinance does not specify how the distance 
between two group day care homes must be measured. The ordinance, however, does 
provide two measurement mechanisms for the following uses: 
 

• Centerline method: On-premises alcoholic beverages (Sec. 544.p.1.a.): The 
distance between the place of worship or school building and the contemplated 
location shall be measured along the center line of the street or streets of address 
between two fixed points on the center line determined by projecting straight 
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lines, at right angles to the center line, from the part of the place of worship or 
school building nearest to the contemplated location and from the part of the 
contemplated location nearest to the place of worship or school building.” 

• Outermost boundary method: Retail establishments holding SDD or SDM 
licenses (Sec. 544.y.10): Measurement. Measurement of distances between 
regulated uses and any other regulated or protected use shall be from the 
outermost boundaries of the parcel or lot of each use. In the case of a regulated 
use within a shopping center with a minimum of at least 5,000 square feet of 
tenant space, the distance from the outermost boundaries of the tenant space 
proposed to contain the regulated use, shall be used as one measurement point.” 

 

Figure 2. Measurement Methods 

When applying both methods: 

• Outermost boundary method: when a 1500-foot radius is drawn from the 
outermost boundaries of the properties, records from the Department of Licensing 
and Regulatory Affairs (LARA) indicate that there are two active child group 
daycare homes located within this 1500-foot buffer radius around the subject 
property. See Figure 3, below. 

• Centerline method: When the distance is measured from the centerline of the 
streets between two fixed points, the two daycare facilities in question are more 
than 1,500 feet apart. See Figure 3, below. 
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Figure 3: Applying Measurement Methods 

The zoning ordinance authorizes the Planning Commission to reduce the distance 
requirement if it is demonstrated that the proposed facility will not contribute to an 
excessive concentration of state-licensed residential care uses in the area. In this case, the 
two existing group daycare homes are located on different roadways with access to major 
thoroughfares, and they do not conflict with other nearby care facilities. 

Therefore, the Economic Development and Planning staff finds that the proposed group 
daycare home will not contribute to an excessive concentration of state-licensed 
residential care facilities. 

11. The dropping off and picking up of children shall not be allowed prior to 6:00 
a.m. or after 10:00 p.m. 

The applicant shall be aware of this condition. 

Based on the above, the Economic Development and Planning staff finds that the 
information contained in the application package and on the site plan satisfactorily meets 
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the eleven (11) specific standards for Group Day-care Home (7 to 12 children, less than 
24 hours per day) with conditions, as listed above. 
 
As part of the Special Land Use process, a Site Plan Review is required. However, single 
family homes are exempt from the Site Plan Review process. However, it must still meet 
all applicable zoning and general code requirements. 
 
 STAFF RECOMMENDATION 

Upon the findings of this report and the analysis herewith, it is the recommendation of the 
Economic Development and Planning staff to approve the Special Land Use/Site Plan for 
expanding the current family daycare home to a group daycare home (7 to 12 children) at 
14411 Vernon Ave., with the following conditions: 
 
Conditions of Special Land Use/Site Plan approval: 

1. The Special Land Use approval is contingent upon: 
a. The applicant shall renew their City license for 2026. Once all necessary 

and proper State of Michigan licensing documentation for the group 
daycare home is obtained, the applicant shall update their registration with 
the City Clerk’s Office. It is the responsibility of the applicant to maintain 
a current registration with the City at all times. 

b. The applicant shall comply with all state building and fire codes, obtain 
the State of Michigan License, and update the daycare group of the facility 
with the City of Oak Park Clerk’s Office prior to operation. 

c. The applicant is responsible for providing such documentation to 
demonstrate that the Michigan State regulations have been met, and copies 
of such documentation shall be provided and continually have it on file 
with the City of Oak Park Clerk’s office and/or Economic Development 
and Planning Department, as applicable. 

2. There shall be no signs on any structure, in the windows, or anywhere on the 
property. 

3. The dropping off and picking up of children shall not be allowed prior to 6:00 
a.m. or after 10:00 p.m. 
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CITY OF OAK PARK
DEPARTMENT OF ECONOMIC DEVELOPMENT 

& PLANNING

Mayor
Marian McClellan
Mayor Pro Tem
Shaun Whitehead

Council Members
Solomon Radner

Julie Edgar
Stephanie Crawford

City Manager
Erik Tungate

CITY OF OAK PARK  
PLANNING COMMISSION  

PUBLIC HEARING  
  
  
Notice is hereby given that the City of Oak Park Planning Commission will hold a Public 
Hearing on Monday, December 1, 2025, at 6:00 p.m., or thereafter, the PUBLIC HEARING 
will be held in the City Council Chambers at 14000 Oak Park Blvd., Oak Park, MI.  
  
The purpose of the Public Hearing is to receive public comments on a proposed Special Land 
Use request submitted by Minda Cohen, 14411 Vernon Ave., for expanding the current family 
daycare home (6 or fewer children, less than 24 hours per day) to a group daycare home (7 to 12 
children, less than 24 hours per day). Property ID #52-25-19-403-015. 

  
The Special Land Use request can be reviewed at the Municipal Services Department - 
Economic Development and Planning, 14300 Oak Park Blvd., during regular business hours. The 
public may appear at the Public Hearing in person or by counsel. Written comments may be sent 
to the City of Oak Park Planning Commission, 14300 Oak Park Blvd., Oak Park, MI 48237, and 
must be received prior to the Public Hearing.  
  
Ed Norris, City Clerk  
City of Oak Park  
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MEMORANDUM 
 
TO: Planning Commission Members DATE: November 24, 2025 
FROM: Kimberly Marrone, Director of 

Municipal Services 
Salam Habhab, Economic Development 
and Planning Specialist 
 

FILE: APLNCOM/SLU 
2025-12 Morah 
Green’s Daycare – 
26041 Marlowe 

 
SUBJECT: 

 
Special Land Use - Public Hearing, Morah Greens Daycare - Group 
Daycare Home, 26041 Marlowe Pl. 

 
This is a Special Land Use (SLU) request submitted by Esther Buna Green, 26041 
Marlowe Pl., for a proposed group daycare home (7 to 12 children, less than 24 hours per 
day). The site is located south of Loretta Pl., north of Manhattan Pl., east of Stratford Pl., 
and west of Marlowe Pl., in the Lincolnshire Sub, T1N, R11E Section 19. Property ID 
#52-25-19-179-021. 

 
Figure 1. Location Map   
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PUBLIC HEARING 
A Public Hearing has been scheduled for a Planning Commission meeting on December 
1, 2025, to review a Special Land Use request for a proposed group daycare home (7 to 
12 children) located at 26041 Marlowe Pl. 
 
SITE AND PROJECT CHARACTERISTICS 
The property of 0.139 Acres (6,050 sq. ft.) comprises an existing two-story single-family 
home of 1,864 sq. ft. The property has frontage on Marlowe Pl. There is a drive lane from 
Marlowe Pl. that leads to a two-car garage of 408 sq. ft. The rear yard is fenced with a 4-
foot-high chain-link fence. 
 
The applicant proposes to operate a group daycare home with a capacity of 7 to 12 
children. The area of care will be conducted within the main and basement floors, with a 
dedicated area of 578 sq. ft. on the main floor and 285 sq. ft. on the basement floor. The 
basement has two means of egress; one stair that leads to the main floor and one egress 
window. The main floor also has two means of egress, with one door leading to the front 
yard and another door leading to the back yard. 
 
ZONING DISTRICT AND LAND USE 
The property is zoned R-1, One-Family Residential Dwelling District and the use of 
Group Day-care Homes (7 to 12 children, less than 24 hours) is permitted by a Special 
Land Use (SLU), subject to the provisions of Article 3 Division 1 Section 301: Adult and 
Child Care Facilities. 
 
The immediate adjacent properties to the north, west, and south are zoned R-1 District. 
To the east is Marlowe Pl. right-of-way then R-1 District. 
 
SPECIAL LAND USE | SITE PLAN REVIEW 
Article 5, Division 4 Special Land Use requires the proposed use of group daycare homes 
to meet general standards (Sec. 551 Standards for approval), in addition to specific use 
standards (Sec. 301 Adult and Child Care Facilities). These standards are provided for the 
Planning Commission to determine the appropriateness of the proposed specific use to be 
permitted in the same zoning district. 
 
Section 551. Standards for Approval 

a. Be compatible and in accordance with the goals, objectives, and policies of the City 
of Oak Park Master Plan and promote the intent of the zoning district in which the 
use is proposed. 

b. Be constructed, operated, and maintained so as to be compatible with the existing 
or intended character of the general vicinity and so as not to change the essential 
character of the area in which it is proposed.   
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c. Be served adequately by public facilities and services, such as highways, streets, 
police and fire protection, drainage structures, water and sewage facilities, and 
primary and secondary schools.   

d. Not involve uses, activities, processes, materials, and equipment or conditions of 
operation that will be detrimental to the natural environment, public health, safety, 
or welfare by reason of excessive production of traffic, noise, smoke, odors, or other 
such nuisance. 

e. Properties for which application for special land use approval is made shall also be 
subject to site plan review in accordance with the requirements of Article 5, 
Division 1: Site Plan Review.  Failure to obtain site plan approval will constitute 
denial of the approved special land use.      

f. The proposed use shall not cause substantial injury to the value of other property in 
the neighborhood in which it is to be located and will not be detrimental to existing 
and/or other permitted land uses in the zoning district.   

 
The Economic Development and Planning staff finds that the submitted application and 
site plan demonstrate that the proposed group daycare home satisfactorily meets the six 
(6) general standards of the zoning ordinance. 
 
Section 301 Adult and Child Care Facilities 
 
Group Day-Care Home (7 to 12 children, less than 24 hours per day) shall comply with 
the following conditions: 
 

1. The use shall be registered with the City of Oak Park Clerk’s Office and shall 
continually have on file with the City documentation of a valid license as required 
by the State. 
 

The applicant shall register the use with the City Clerk’s Office and submit the proper 
State of Michigan licensing documentation. It is the responsibility of the applicant to 
maintain an annual registration with the City. 
 

2. Since the State law preempts in this area; the facility shall be brought into 
compliance with all State building and fire codes pursuant to State Licensing 
Rules R400.1831-R400.1835.  
 

The applicant shall comply with all state building and fire codes, obtain the State of 
Michigan License, and register the facility with the City of Oak Park Clerk’s Office prior 
to operation. 
 

3. Documentation of such compliance with State requirements shall be provided. 
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Proper State of Michigan licensing documentation must be obtained and submitted to the 
City Clerk’s Office to register the facility with the City and to the Economic 
Development and Planning Department prior to operation. 
 

4. The site shall comply with the sign provisions of Article 4, Division 4, Signs. 
 

There shall be no signs on any structure, in the windows or anywhere on the property. 
 

5. Off-street parking shall comply with Parking Space numerical requirement per 
Article 4, Division 1. 
 

The site plan depicts two (2) off-street parking spaces at the driveway and additional on-
street parking spaces along Marlowe Pl., consistent with the zoning ordinance. 
 

SEC. 403 Parking Space Numerical Requirements 
Land-Use Requirement Provided 
Group Day-care Homes, Adult 
Foster Care Group Homes, & 
Adult Congregate Care Facilities 

1.0 Space per four residents, plus 
1.0 space per employee, plus 
adequate drop-off spaces. 
Max. Capacity 12/4= 3 spaces, 
plus  
2 employees 
 

2 spaces on the drive lane, plus 4 
on-street parking spaces  

Total 5 spaces, plus adequate drop-off 
spaces 

6 spaces, plus adequate drop-off 
spaces 

 
6. The building shall have an appearance which is non-intrusive and consistent in 

color, materials, roof-line, and architecture with the single-family or multiple-
family residential district in which it is located, as determined by the Planning 
Commission. 
 

The property is an existing single-family residence; its appearance is consistent with the 
visible character of the neighborhood. 
 

7. Documentation of sufficient indoor classroom, crib, or play area meeting State 
requirements shall be provided.  Documentation of approved areas, as licensed 
by the State, shall be provided. 
 

As mentioned above, this Special Land Use is contingent upon submitting proper State of 
Michigan licensing documentation to the City prior to operation, demonstrating 
compliance with the State laws and regulations.  
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The State requires 35 sq. ft. of indoor activity area for use per child; exclusive of 
hallways, bathrooms, storage areas, cloak rooms, kitchens, reception and office areas, and 
non-habitable basement space. The site plan depicts 858 sq. ft. of dedicated care areas on 
the main floor and basement floor, which account for 71.5 sq. ft. per child.  
 
Additionally, if the area of care is in the basement, there shall be two means of egress 
(i.e., stairs and an egress window, two stairs, etc.). The site plan depicts one stair and one 
egress window. 
 

8. There shall be sufficient outdoor play area to meet State regulations.  All required 
outdoor play areas shall be fenced with a four (4) foot tall fence, provided that no 
fenced outdoor play area shall be located in a front yard. 
 

The site plan depicts a rear yard area enclosed with a 4-foot-high chain-link fence, 
inclusive of an outdoor play area of 2,190 sq. ft.  
 

9. There shall be sufficient drop-off parking spaces to allow maneuvers without 
creating a hazard to traffic flow. 
 

The site plan depicts sufficient on-street parking areas along Marlowe Pl. and two (2) off-
street parking spaces on the driveway. 
 

10. The lot shall be at least one thousand five hundred (1,500) feet from another 
group day care home or similar facility. This may be reduced by the Planning 
Commission upon a finding by the Planning Commission that the proposed 
facility will not contribute to an excessive concentration of State licensed 
residential care facilities in the area. 
 

There are no current child family or group daycare homes within 1500 ft of this subject 
property. 
 

11. The dropping off and picking up of children shall not be allowed prior to 6:00 
a.m. or after 10:00 p.m. 
 

The applicant shall be aware of this condition. 
 
Based on the above, the Economic Development and Planning staff finds that the 
information contained in the application package and on the site plan satisfactorily meets 
the eleven (11) specific standards for Group Day-care Home (7 to 12 children, less than 
24 hours per day) with conditions, as listed above. 
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As part of the Special Land Use process, a Site Plan Review is required. However, single 
family homes are exempt from the Site Plan Review process. However, it must still meet 
all applicable zoning and general code requirements. 
 
STAFF RECOMMENDATION 

Upon the findings of this report and the analysis herewith, it is the recommendation of the 
Economic Development and Planning staff to approve the Special Land Use/Site Plan for 
the proposed group daycare home (7 to 12 children) at 26041 Marlowe Pl., with the 
following conditions: 
 
Conditions of Special Land Use/Site Plan approval: 

1. The Special Land Use approval is contingent upon: 
a. The applicant shall register the use with the City Clerk’s Office and 

submit the proper State of Michigan licensing documentation. It is the 
responsibility of the applicant to maintain an annual registration with the 
City. 

b. The applicant shall comply with all state building and fire codes, obtain 
the State of Michigan License, and register the facility with the City of 
Oak Park Clerk’s Office prior to operation. 

c. The applicant is responsible for providing such documentation to 
demonstrate that the Michigan State regulations have been met, and copies 
of such documentation shall be provided and continually have it on file 
with the City of Oak Park Clerk’s office and/or Economic Development 
and Planning Department, as applicable. 

2. There shall be no signs on any structure, in the windows, or anywhere on the 
property. 

3. The dropping off and picking up of children shall not be allowed prior to 6:00 
a.m. or after 10:00 p.m. 
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CITY OF OAK PARK
DEPARTMENT OF ECONOMIC DEVELOPMENT 

& PLANNING

Mayor
Marian McClellan
Mayor Pro Tem
Shaun Whitehead

Council Members
Solomon Radner

Julie Edgar
Stephanie Crawford

City Manager
Erik Tungate

CITY OF OAK PARK  
PLANNING COMMISSION  

PUBLIC HEARING  
  
  
Notice is hereby given that the City of Oak Park Planning Commission will hold a Public 
Hearing on Monday, December 1, 2025, at 6:00 p.m., or thereafter, the PUBLIC HEARING 
will be held in the City Council Chambers at 14000 Oak Park Blvd., Oak Park, MI.  
  
The purpose of the Public Hearing is to receive public comments on a proposed Special Land 
Use request submitted by Esther Buna Green, 26041 Marlowe Pl., for operating a group daycare 
home (7 to 12 children, less than 24 hours per day). Property ID # 52-25-19-179-021. 
  
The Special Land Use request can be reviewed at the Municipal Services Department - 
Economic Development and Planning, 14300 Oak Park Blvd., during regular business hours. The 
public may appear at the Public Hearing in person or by counsel. Written comments may be sent 
to the City of Oak Park Planning Commission, 14300 Oak Park Blvd., Oak Park, MI 48237, and 
must be received prior to the Public Hearing.  
  
Ed Norris, City Clerk  
City of Oak Park  
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MEMORANDUM 
 
TO: Planning Commission Members DATE: Monday 23, 2025 

FROM: Kimberly Marrone, Director of 
Municipal Services 
Salam Habhab, Economic Development 
and Planning Specialist 
 

FILE: APLNCOM/ Master Plan 
Update 2025-BidAward 
 

SUBJECT:  Master Plan Update – Bid Award 
 

On July 10, the Economic Development and Planning staff provided the Planning Commission 
with an update regarding the Master Plan. Staff outlined the intention to initiate the Master Plan 
update process, including plans to hire a consultant and issue a Request for Proposal (RFP) for 
the consulting services. 
 
The Request for Proposal (RFP) was issued on July 23, 2025, and the City received 7 proposals 
by the deadline of September 3, 2025. Proposals were evaluated based on the following criteria: 
understanding of the project scope and objectives, professional competence and approach, 
overall project team qualifications, project management and schedule, and proposed project fee. 
 
Following the evaluation, the top 4 ranked firms were selected for interviews. Economic 
Development and Planning staff conducted interviews on October 30, 2025. Among the finalists, 
Giffels Webster demonstrated the strongest understanding of the City's goals and offered 
thoughtful strategies for community engagement and plan development. 
 
Giffels Webster's proposal fee is $69,885, which is below the City's budgeted amount of 
$75,000.  
 
On November 17, 2025, the City Council awarded the Master Plan bid to Giffels Webster and 
authorized the City Manager to execute a contract not to exceed $75,000. 
 
We will continue to keep the Board informed as we coordinate a kick-off meeting to begin the 
process. Your input and involvement will be essential throughout the master plan update process. 
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